JORDAN

Payroll

Hours Worked in True Time Report

Log in to your Skyward Employee Access

-The first time you will need to ADD and setup the report

-Afterwards, select EDIT and enter the dates needed
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Asterizk (*) denotes a reguired field
-Checking “Supervisor Totals” will provide a summary of hours worked
-Checking “Show Individual Transactions” will give a detail of hours worked
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Questions regarding “True Time Hours Report” should be directed to Payroll — 801/567-8156


https://skyfin.jordan.k12.ut.us/scripts/wsisa.dll/WService=wsFin/shrhom01.w

