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HOW TO PRINT YOUR PAYSTUB 

 
Click on “Payroll Check History in Employee Access 
 
 
 
Click on the triangle for the check day you need and click on “Wage Statement (Employee Access)” 
 
 
 
 
 
 
 
 
 
 
 
 
 
Click on “Run Report” 
 
 
 
 
 
 
 
 
 
 
 
You can “Print” or “Download” from this screen 
 

If you want your SSN or last 4 of 
your SSN you can select that here 


