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1. Create a Passcode (You will be y
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prompted to enter the passcode W & Sueduiast

twice)

2. Search for Jordan School District
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by name, location or zip code. Locate Organization
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3. Select Business Management
Employee Access




4. Add Account Description
(Employee Access). Employees with
a JSD email will need to login using
the Employee Login button.

Any employee who does not have a
JSD email account will need to login
with your Skyward Employee access
username and password and click
Add Account.

5. You are now logged in and should
not need to repeat steps 1-4 every
time you use the app. Select
Continue in App.

6. Select the 4 Lines at the top right
of the app, then choose True Time

7. Select Quick Entry

8. Click the drop down entry to clock
in and out.
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Schaduled Hrs. : 0h DOm
Weekly Total : Oh D0m

Transactions for
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May 13, 2025

There are no iransactions for this day
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