KATSULES, ALLYSA

Payroll

1.Log in to Skyward - Employee
Access. Click on Select Widgets:

2. Check these two boxes to view TIME OFF
and TRUE TIME waiting for your approval:

3. These widgets will show on your Skyward
home page. You can move them wherever

you wish. To open up the menu to approve
time simply select the title.
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Time Sheets Awaiting My Approval

You do not have any Time Sheets waiting for your
approval,
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There are no records to display; check your filter saffings.
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There are no records to display; check your filter settings.
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